
CIRCIILAR No. 62-Snntos or 1863.

IExrRAcr. ]

lil. Ilereafter, in thet examinlticn of a1i properfy rctuins in lhis o{lice, t}re orcler, or otbel authority L'y which an issue ol trsnsfer of Orclnance

pirrpcrty 1r,rs rlatie by ole ofrcer to another, zti!.X irccri,ul,!1be requi,reil. This au.thorify may be either an oRnER FoR suPPl,ros direct from this

cf jce,&REQU1stTI l . l Imar jo indrrefcro,app1.oYe.] ' l ;yprrpclatr tbor i ty ,
rvhich, fronr its nB,iure, requires a trauslcr of prcprity, cs x'bsl tlio ccrnrnand cf a ccrlpany or prist is transferroil from one ofiiccr to another.

Tlre or.igi1;a,l or4er. for supplies, retlriLiti;,..rs, or olCcr, n:ast be fled rilh tle re:ei7:t for t!* praprrtg; or when the receipi cannot be obtained

in t i n re , t } r enw i t h t ] r ece r . i i l i e c i i nvo i cao f t 1 i e i ' j ! u { ] ' . | I l i s i . i : l o r l ' j 1 l bc t - . r r f o r ce i l i n t 1 roexam in i l t i ono f& i l r o t t r r ns fo r t he4 ' l r qua r t e r , 863 .
At all Armories, Arsenals, arrd Depots, '*-toih1; r'peruia::ott ol ie the fielil, eopios cf or'.lers tbr su.pplios frorn this offrca, or cdher otders relating

to such tlansfers, must bo pleserved in appropriate books.

GEO. D. RAMSAY,

Brig. General,

Ch;.ef of Orilna,ncc,
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SUGGtrSTIONS TO OF'FICERS ISSUING ORDNANCE PROPERTY.

TVlrenever an ofltcer issues, transfers, or turns over to another person any Orclnance or Orclnance
Stcrres, it must be done in compliance wit/n proper awtllori,ty. ( See notcs on the printcd form of
fnvoice 2 (b.)

When the transfer or issue talies place, he must cleliver, rvith the property, duplicate invoices of it,
made out according to Forin 2 (tt;) anrl upon rcceipt of the Stores, the receiving officcr lyill return
reccipts in duplicate, according to Form ? (o.)

But rvhere the $tores are tumecl over to the Quartermaster's Department for transportation to the
olIcer to whotn they are aclclres-qecl, the Quartermaster rvill be fiirnisheil rvith cluplicate invoices, according
to l"orm 2 (a,) anil a tliircl will be transmitted by mail to the officer rvho is to receipt for the Stores.

Ofircers turning over Stores in this way to a Quartcrmaster, shoulcl talie a receipt from hirn for the
exact nu.inber of packages shippecl, so that in case the Stores are lost while in charge of thc Quarter-
mastcr's Department, the issuing officer may have a legal proof that the Stores were actuaily put in
possession of that Departmcnt.

Officers issiting, or transfcrring property as clescribecl above, slionlcl prescrye rvith care all receipts
obtainetl for it. They shoulcl remembcr that these are the legal evidences of the transaction, and that
they must be filerl as vouchers, to substantiatc tlie statements conccxning issues r,vhich they malie on the
Property Return. Tnu " ORDER FoR Supplrns," oR orrruri, AUTIroRrry By vTRTUE oF lyrrrcu TEE

T:u: "'u.^--*de, 
uust AccoMPANY 

":d :: ,ltto:*:o,ro.rrrrs 
RECErpr.- (See extract 

TT 
Circular No.
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SUGGESTIGNS TO OF'FICERS ISSUING ORDNANCE PROPERTY.

Whenever an officer issues, transfers, or turns over to another person any Orclnance or Ordnance
Stcrres, it must be done in cornpliance with proper autltari,ty. ( See notes on the printed" form of
Invoice 2 (b.)

When the transfer or issue takes place, he must cleliver, with the propefty, cluplicate invoices of it,

macle out according to tr'orm 2 (b;) and upon receipt of the Stores, the receiving officer u'ill return
receipts in duplicate, according to tr'orm 7 (".)

But where the Stores are turned over to the Quadermaster's Department for hansportation to the
oflcer to whom they are addressed, the Quarterrnaster will be furnishecl with duplicate invoices, according
to Form 2 (a,) and a third will be transmitteil by mail to the officerwho is to receipt for the Stores.

Officers turning over Stores in this way to a Quarterrnaster, shoulcl tahe a receipt from him for the
exact numl-rer of packages shipped, so that in case the Stores are lost while in charge of the Quarter-
master's Departrnent, the issuing officer may have a legal proof that the Stores r{ere actually put in
possession of that Department.

O{ficers issuing, or transferring property as describeil above, shoulil preserve with care all receipts
oirtaineil for it. They shoukl remember that these are the legal eviilences of the transaction, ancl that
they must be filed as vouchers, to substantiate the staternents concerning issues which they make on the
Property Return. Tgu " OnnER FoR Suppr,rns," oR orrrnR AuTrronrry By vTRTUE or' wrlrcu TrtE
rssup \rzas made, MUST AccoilrpANy and rp ATTAcTTED To rrrrs REcEtpr. (See extract from Circular No.

52, frorn Ordnance Office, as above.) If the original order cannot be furnished, a certifed, cogtE must be
given.

Ilnless the receipt accompanies the Return, ol some other evi<lcnce that the issue was made as
stated, (see paragraph 39, Instructions for making Orclnance Returns,) the money value of the articles
rlill be stoppecl against the pay of the issuing officer by the Treasury Department, on the arljustment of
hiLeccounts.
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Fonm No. 3 (A.)
( For issues or.transfers of Ortlnancc Stores. )
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